
































































































































CHILD CARE FUNCTION
PROGRAM - CODE DESCRIPTION - (3/98)

FUNCTION DEFINITION

Any activity related to a child care or programs, including providing supportive services to CaIWORKs
applicants/recipients and other eligible participants to help enable them to obtain employment.

II. GENERAL INSTRUCTIONS FOR COMPLETING THE TIME STUDY

A. Complete the time study on a continuous basis throughout the day.

B. Round hours to the nearest quarter hour.

C. CURRENT METHODOLOGY: Record the total hours worked for each day;

do not record overtime (OT) and compensating time off (CTO) hours worked in the
total hours for the day. When CTO is used, record the time to the program or activity
in which it was earned. If the county does not have a system in place to track CTO to
the program in which it was earned, CTO maybe recorded as nonallocable when used.

OPTIONAL METHODOLOGY FOR USE BY COUNTIES ELECTING TO DIRECT CHARGE OT AND CTO TO THE
PROGRAM LEVEL: Record the total hours worked for each day; do not record OT and CTO hours worked in the total hours
for the day. When CTO is used, record the time to the program or activity which caused the overtime. If the"county does not
have a system in place to track CTO to the program that caused the overtime, CTO may be recorded as nonallocable when
used.

D.

Record travel time to the program with which it is associated.

Record breaks, dock, furlough, and leave without pay time, holidays, jury duty, military leave, sick leave, and vacation as
nonallocable. Lunch and normal days off are not recorded.

F. Record time spent in continuing training to the associated program; if not identifiable

to a program, record as nonallocable.

Record quality assurance and program integrity activities to the associated program. All Welfare Fraud Investigators
activities are to be reported to the appropriate CaIWORKs Function program.

Record time for conferences and staff meeting to the associated program or function; if not identifiable to either, record as
nonallocable.
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